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PEI'’JIAMEHT
IlenTpy HATAHHS AIMIHICTPATHBHUX NOCAYT ABAHrapAIBCHKOI CeHHOl
' paau : KOMIA

3araabHa 4YacTHHA

I. Lleii IlpumipHuii perJaMeHT BH3HA4ae TOPSAOK OpraHisamii poboTH
LEHTPY HaNaHHs aAMiHICTPaTHBHHX moCHyr (mami - Ilentp), ¥oro BimmaneHux (y
TOMy 4YHWCIi TepecyBHMX) po6oYMX  MicIb  aaMiHICTPaTopiB, IOPANOK Hin
aZMiHiCTpaTOpiB LEHTPY Ta iX B3aeMofii i3 Cy0’eKTaMy HalaHHS aJIMIHICTPaTHBHUX
MIOCIIYT.

2. V usomy IlpumipHOMY perjaMeHTi TEpMiHH BXKHBAIOTHCA Y 3Ha4YeHHI,
HaseeHoMy B 3akoHi Ykpainu “ITpo aaMiHicTpaTHBHI OCHYrH” .

3. Hamamus anMidictpatwBHMX mnociayr |y LlenTpi  3nilicHIOETBCA 3
JNOTPUMAaHHAM TaKUX NPHHIIMIIIB:

BEPXOBEHCTBA 1PaBa, y TOMY YHCITi 3aKOHHOCTI Ta FOPUANYHOI BU3HAYEHOCTI;

cTabiIbHOCTI;

PIBHOCTI Nepei 3aKOHOM;

BiIKPHTOCTI Ta MPO30POCTI;

ONepaTHBHOCTI Ta CBOEYACHOCTI;

mocTynHOCTI iHdopMallil PO HaJaHHA aIMiHiCTPATHBHUX MOCIYT;

3aXMINEHOCT] MEPCOHABHUX AaHHX;

palioHaNEHOT MiHiMi3amii KiTBKOCTI JOKyMEHTIB Ta MPOLEAyPHHX ai, 1o
BMMAraloThcs JUIs OTPUMAHHS aIMiHICTPATHBHUX ITOCIIYT;

HeyIepeKEHOCTI Ta CIIpaBeUIMBOCTI;

JOCTYITHOCT] Ta 3pyYHOCTI s CyG’€KTiB 3BepHEHHS.

4, LlenTp y CBOif Jis/IBHOCTI KEpPYEThCS KOHCTHTYIi€10 Ta 3aKOHaMH YKpaiHH,
axtamu [Ipesunenra Ykpainn i KaGinery MinicTpiB YKpaiH, aKTaMH [HEHTPaIbHHX Ta
MiCLIeBMX OpraHiB BHKOHABYOI BIaJH, OpraHiB MiCIIEBOr0 CaMOBPAXyBaHHS,
nonoxeHusM 1po Llentp ta Pernamentom LIeHTpY.

BuUMOrH 10 IPAMIIIEHHS!, B IKOMY PO3MIlYEThCS HenTp
5. LlenTp pO3MillleHO B HEHTpalbHiH YACTHHI CENMINA Y 3pYIHOMY JUIs Cy6’€KTiB
3BEPHEHHS MICIi 3 PO3BHHYTOH TPAHCIIOPTHOIO iHdpacTpyKTypOIO.
Ha Bxomi o mpumimenust (6ymisii) posMimIyeThes BHUBICKa 3 ITO3HAYECHHSIM
“I{eHTp HAJaHHA aAMiHiCTPATHBHUX nociyr” Ta/abo “Llentp Iii”, sixe KyOmO€ThCA Y
takTHIbHOMY BurIsmi Ta wmpudTom bpaiins. IlosnauenHs “IlenTp HaaaHHsA

apminictpaTusanx nocayr” Ta “Lientp i Mgz

Ui 0ci6 3 IHBANIAHICTIO 3 HOPYIIEHHAMH FOP3
3 opHi€i CTOPOHHM BXiZ JO NpUMilIeHAs
KHOTIKOIO BHKJIMKY, MaHIyCOM Ta NOpPYHHE: fK
Ta iHIIAX MAJIOMOOLIBHHX TPYN HacelCHN,
PO3MIIIEHHS TUTSYHX KOISICOK. '



Y npuMilieHHi LeHTpy o0NalToBaHa CaHiTapHa KIMHATa 3 ypaxyBaHH®N
0ci6 3 iHBANIAHICTIO, 30KpeMa THX, IO MEpecyBAlOTHCS HA KpICHaX KOicE:
iHIIMX MaJIOMOOUIBHUX IPyN HACEJIEHHA.

Jlnst 03067eHHs cTid L[eHTpy BUKOpHCTaHi KOIbOPH, 10 PEKOMEH/IOBaHi , 311z
JOATKy 5 MPUMIPHOTO periaMeHTy.

Y Konbopi Ta/un enemMeHTax Me0JIiB € BUKOPUCTAHHS X04a © OIHOTO 3 KOJIBOPIE.
SIKMM 03/100J1€HO CTiHH LIEHTPY.

O6namTyBaHHs LEHTPY 3MIACHEHO 3 JOTPUMAHHAM BHUMOI LIOZO0 IHKJIFO3MBHOCTI
GyaiBens i cnopyx, nepenbavenux JlepxaBHUMHA 6yniBensHumu Hopmamu JIBH. B.2.2-
40:2018 “ByamHKH i cnopyad. IHKTO3MBHICTH Gynisens i cmopyd. OcHOBHI
[ONOYEHHs” CTOCOBHO iX JMOCTYNHOCTI i ocido 3 {HBATIAHICTIO Ta IHIIKX
MaJOMOOITBHHUX TPYIl HacCeJIeHHS.

Ha npunernii mo LlenTpy Teputopii 0OnamITOBaHO micus juis Oe3oriaTHOl
CTOSIHKM ABTOMOOGLIBHOTO TPAHCIOPTY CyO’€KTiB 3BepHEHH:A, 30Kpema BIINOBITHO
[lo3HaYeHi Micus Ul aBTOTPAHCHOPTHHX 3aco0iB, SKHMH KepyiOTh (B AKHX
MepeBo3AThCA) OCOOH 3  IHBANAHICTIO, Y KiIBKOCTI, BH3HAYeHiH 3aKOHOM
Vipaiau “IIpo 0CHOBH COLiaNbHOI 3aXHIIeHoCTi oci6 3 imBamigHicTIo B YKpaiHi™.
Byzisai, mpuMilieHHs Ta CTOAHKU LIeHTpY obnamToBaHi 3 ypaxyBaHHAM 1oTpeb ocid
3 {HBANIAHICTIO Ta IHIMX MAJIOMOOUIBHMX IPYN HAacCeIeHHS 3riJHO 3 BUMOTaMH
BiJMOBIJHAX [ep)KaBHUX OydiBENBHHX HOPM, craaptis i mpaswi. Ha npuieriux
BYJIMIAX PO3MIILYIOTECH indopmaiiiHi Tabnuuky, Ha SKMX 3a3HAYACTHCA Mmicue
posraurysanus LleHTpy.

6. [Tpuminierns LeHTPY MOJIiIAETHCS HA BIAKPHTY Ta 3aKPUTY HACTHHA.

V BifKpMTi# YacTHHI 3/IHCHIOETBCA TPUHOM, KOHCYIBTYBAHHA, iHpOopMyBaHHs Ta
o6ciyrosyBaHHs Cy0’€KTiB 3BEpPHEHHS npanipaukamy Ilentpy. Cy6’eKTH 3BepHEHHS
MaroTh Ge3nepeKoAH M J0CTYI 10 TAKOl YaCTHHH Llentpy.

Binkpura 4acTHHA BKIIOYAE:

CEKTOp IpHIOMY;

cekTop iH(GOpMyBaHHs;

CEKTOp O4iKyBaHH,

ceKTop 00CITyroByBaHH.

BinkpuTa yacTHHA po3MillleHa Ha MepuioMy Ta Apyromy nosepxax Oymisni Ta
CTBOpEHO HaJeXHi yMOBU st Oe3repenKkoHOro A0CTyIy UL ocib 3 iHBaTIAHICTIO
Ta {HIIFX MATOMOGLIBHIX IPYTl HaceeHHs 10 IPUMILIeHb OyaiBii.

3aKpuTa YaCTHHA NPH3HAYEHA BHKIIOYHO JUIs ONPAItOBAHHA JIOKYMEHTIB, MOLUTH,
HaJIaHHS KOHCYJIBTALli{ Ta 3/IHCHEHHS MONePeIHBOro 3aucy cy0’€eKTiB 3BEpHEHHSA Ha
npuioM A0 aAMiHICTPAaTOpiB 3a JOMOMOIOI0 3acobiB TenekoMyHikauii (renedoHy,
e/IeKTPOHHOI MOUITH, IHIMX 3acobiB 38’A3Ky), 4 TaKoX 30epeKeHHs JOKYMEHTIB,
cripaB, xKypHaiB 001iKy/peecTpauii (po3millieHHs apXiBYy).

Bxij 10 3aKpUTOI YaCTHHH L{enTpy cy6’€xTam 3BepHEHHs 3a00POHAETHCS.

3akpuTa 4aCTHHA PO3MilEeHa Ha TPETBOMY nosepci LlenTpy.

7. Cextop npuifoMy 00JAIITOBYETECA TNpPH pxomi o mpumimenns Llentpy. VY
HLOMY 3/iHCHIOETBCS 3arajbHe IHQOpPMYBAaHHA Ta KOHCY/IbTyBaHHs Cy0’€xTiB
3BepHEeHHs 3 MUTaHb poboTH LIeHTpy.

8. Cexrop iH(popMyBaHHS 00JALITOBYETHCA 3 METOIO o3HaffoMneHHs Ccy0’€KTiB
3BEepHEHHS 3 OPAIKOM T4 yMOBAMM HAJlaHH a/IMiHICTPATUBHUX TOCIYT.

Y cextopi iH$OpMYBaHHS PO3MILIEHO indopmaiiiHi CTeHIH, NOCTEPH (murakatH)
ta/abo iHpopMauUiliHi TepMiHAIH B 3pYYHOMY /I MEPEryALy Micili, MO MICTATH
aKTyanbHy, BHYeprHy iHpopmaiio, HeoOXiAHY IS OJepKaHHs aIMiHICTPATHBHHX

.

MOCIyYr, a TAKoXK IHGOPMALI M0N0 MOKIHBOCTEH OTPHMAHHI Mocayr OH-JIalH B



JeNEKTPOHHOMY  BHIISiAl, iHGOpMALil0  [I0A0  3AIHCHEHHS  KOHCYJIbTYBaHHS

mianpuemuis (“lis. bBiznec™) (y pasi npoBeeHHs TaKoro KOHCY/IbTYBaHHS B
NPUMIILIEHHAX LEHTPY), iHpOpMalifo 1WoA0 3aificHeHHs npuHomy Ccy6’ekTiB
3BepHEHHs 3 HaxaHHs 0e30rIaTHOl MPaBoBOi J0NOMOru (y pa3si NpOBEJEHHS Takoro
npuiioMy B NPUMILIEHHAX LEHTPY), a TakoXk iH(opMalilo 010 eNeKTPOHHOIo
YPsZlyBaHHS Ta €JEeKTPOHHOI JAeMOKpaTii, PO3BUTKY HH(POBUX HABHYOK Ta LH(PPOBHUX
npas rpoMajIsiH, UHPPOBHX iIHHOBALLIH Ta TEXHOJOTIH.

Cektop iH(MOpMyBaHHsS O0NAIITOBYETHCA CTONAMH, CTUIBLSAMH, KOMII HOTEPHOIO
TEXHIKOK 3 BUJIbHUM JOCTYNOM 10 IHTepHeTy Ta 3abe3neuyeTbes KaHLEAAPChKHMU
TOBapaMH /LIS 3aMOBHEHHS CY0 €KTaMH 3BePHEHHS HEOOXiIHUX JOKYMEHTIB.

JInst BHCNIOBIEHHS Cy0 €KTaMH 3BEpHEHb 3ayBa)KeHb i TMPOMO3MLIH 1010 SKOCTI
HAJaHHA  aJMIHICTPATHBHMX TMOCAYr NPHMILEHHS, /€ PO3MIllleHi  CEeKTop
inpopMyBaHHs UeHTPYy, Biazaiewe (y TOMy uMCHi nepecyBHe) poboue Mmicle
aaMiHicTpaTopa, 00/JallITOBAHO  30KpeMa CKPHHBKOIO, MOXKE pO3MillyBaTHCh B
JOCTYITHOMY MicCLli KHUTa BIATYKIB 1 MPONO3HLIH.

Jlnsi BCTAHOBJIEHHS 3BOPOTHOTO 3B’s3Ky i3 cy0’'€KTaMH 3BEpHEHb B €IEKTPOHHIMH
dopmi Yy 3a3HaueHOMYy TNpHMillleHHI po3MillleHa iHdopMmalis, O  MICTHTH
rineprexcToBi nocuianHs Ta QR-komu Ha (QOPMHU-ONMTYBATBHHUKH (AHKETH) IS
OLIHIOBAHHS CY0 €KTaMK 3BEPHEHHS SKOCTI HaJlaHUX IM aJAMIHICTPATHBHHUX IOCIYT, B
TOMY YMCIi Ha KOMITIOTEpHil TexXHilli, y TepMiHaiax, iHIIMX TeXHIYHHX 3acodbax, a
TAKOXk Ha BiIANOBIAHMX BebO-calTax. 3a3HaveHa iH(MOPMALis PO3MIlLYETECH OKPEMO B
ceKkTopax npuitomy, iHpOpMyBaHHS, O4iKyBaHHS Ta 00C/IyroByBaHHS.

9. CekTop 04YiKyBaHHsS PO3MIlLYEThCS B MPOCTOPOMY MPHUMILICHHI, MIIOMA SKOTO
BH3HAYAECTHCA 3a/€)KHO Bijl KiNbKOCTI 0ci0, ski 3BepraroThes A0 LleHTpy npotsrom
JIHS, Ta OONAINTOBYETHhCH CTOJNAMM i OQOPMIEHHS JOKYMEHTIB Ta B JOCTATHIH
KLJIBKOCTI CTLIBLSMH, KpiCIaMH TOILO.

V cektopi ouikyBaHHs 00J1alITOBYIOTECS MiCLs [/1s Cy0 €KTIB 3B€PHEHb HE MEHIL
sk 10 micuib.

V npuMmilieHHsAX LEHTPY Ta Yy NPHUMILIEHHSX, 1€ Ppo3MillieHi BiaaneHi poboui
Miclisi  ajMiHicTpaTopis, Ta Ha MEPEeCYBHMX BilJaleHHX pobouMx  Micusax
aJMIHICTPAaTOpiB  CTBOPEHO  YMOBM Ui OmjaTH  Ccy0O'eKTamu  3BEpPHEHb
ajMiHicTpaTHBHOrO 360py, 30Kpema,  pO3MilLyloTbes — OaHKOMATH, MUaTiKHI
tepminany (y Tomy wumcni POS-tepMiHanW, NporpaMHO-TEXHI4YHi KOMILIEKCH
€caMo00CTyroByBaHH ).

10. Cektop 0OCHyroByBaHHs OOJAIUTOBYETBCS 3a MPHUHLMIOM BiJIKPUTOCTI
posMilieHHst pobouux Micib. JUis mMBHAKOro obCIyroByBaHHS Cy0'€KTiB 3BEpHEHb
poboui Miclisi afAMiHICTPATOPiB MOKYTh PO3MNOAUIATHCS 3a MPHHIMIOM NpUioMy i
Buaaui gokymenTiB. Koxne poGove wmicue aas npuifomy cy0’€ekTiB 3BEpHEHHS
MOBMHHO MaTH iHdopMmaliiiHy TabiuyKy i3 3a3HaYeHHSIM HOMEpa TaKoro Micus,
npi3BuiLa, iMeHi, Mo 6aTbKOBI Ta nocaau aaminictparopa LieHTpy.

11. Inowa cektopis ouikyBaHHs Ta o6ciayroByBanHs LieHTpy Ta npuMmilleHHs, ae
pO3MillleHO BijulalieHe poboue Miclle aAMiHICTpaTopa, NOBUHHA OYTH AOCTATHBOKO IS
3a0e3neueHHs 3pYYHUX Ta KOM(OPTHUX YMOB Uil NpHOMY cyO’€KTiB 3BepHEHHS i
podoTu aaminicTparopis LleHTpy.

3aranpHa MJoiia ceKTopiB O4iKyBaHHS Ta 00CIyroByBaHHs CTAHOBHThL HE MEHIL 5K
50 kB. METpIB.

12. Ha indopmauiituux crengax abo iHpopMmaliifHuX TepMiHanax po3MilLy€ThCs
iHdopmatiis, 30Kkpema, npo:

- HaliMeHyBaHHS LIEHTPY, HOT0 MICLE3HAXO/UKEHHS Ta MICLE3HAXOUKEHHS HOro
TepUTOpianbHUX MiAPO3AINiB, BijaneHHX poOOYMX MiCllb aAMiHiCTpPaTOpiB, MiCLLs



po3TallyBaHHs MalJlaHuMKiB, Ha SIKMX MPaLIOIOTh MepecyBHi BijalieHi podoui Mic
aaminicTpatopa “MoOinbHuit ueHTp” (B pasi X yTBOpeHHs), Homepy TenedoHIB s
JIOBIJI0K, (hakcy, aapecy BeO-caiTy, elleKTPOHHOI MOLITH;

- rpadik podOTH LEHTPY, HOro TepUTOpiaTbHKUX MiAPO3ALNIB, Bi/UIAIEHHX (Y TOMY
YUCI NepecyBHHX) poOOYHX MiCIb aAMiHICTPATOPIB (B pasi iX yTBOpeHHs) (nMpuitoMHi
JHI Ta TOJMHU, BUXIJTHI JHI), AKHH 3aTBEPIKYETbCS ABAHTAPAIBCHKOK CENHILHOI
panor, 3 ypaxyBaHHsM 1oTped cy0’eKTiB 3BepHEHHS Ta BIANOBIIHO 10 BHMOT
3akony Ykpainu “TIpo agmiHicTpaTHBHI nocayru’;

- nepeiik aAMIHICTPATUBHMX TMOCHYr, $iKi HANalThCs 4Yepe3 LEeHTp, MHOoro
TEPUTOpianbHI MAPO3dinH, BiAganeHi (y TOMY 4HCIi nepecyBHi) poboui Micus
anminicTpatopiB (B pasi iX yTBOpeHHs), Ta BiAMOBiAHI iH(pOpMaLiiiHI KapTKH
aZAMIHICTPATUBHHUX MOCIYT;

- CTPOKH HaJlaHH$ aJIMiHICTPaTHBHHUX MOCIIYT;

- 01aHKM 3a4B Ta IHIIMX JOKYMEHTIB, HEOOXITHUX /Ul 3BEPHEHHS 3a OTPUMAHHAM
aZIMIHICTPaTUBHHUX MOCIYT, @ TAKOXK 3Pa3KH 1X 3aMOBHEHHS;

- IATIKHI PEKBI3UTH JUTS OTNUIATH MUIATHUX aJMIHICTPATHBHUX TOCIYT

- CYMyTHI MOCIYTH, AKI HAZATLCA B NpuMilleHHi LienTpy;

- mpi3BuiLe, iM’s, no OaTbkoBi KepiBHHKa LleHTpy, KOHTaKTHI Tene(oHH, aapecy
€JIEKTPOHHOI MOLLITH;

- KOpHCTYBaHHs iHpopMauiiHUMH TepMiHaiaMu (Y pasi IX HasBHOCTI );

- KOPMCTYBaHHS aBTOMAaTH30BaHOKO CHCTEMOK KepyBaHHs ueprow (y pasi 1i
HasiBHOCTI);

- MOJIOKEHHS PO LEHTP;

- periaMeHT LeHTpY;

- rpadik npuioMy cy®’ €KTIB 3BepHEHHs NOCAJOBUMH 0C00aMH ABaHrapiBChKOI
CE/IMUIHOI  paja, CENMIIHHUM  TOJIOBOK,  KEpPIBHHKOM  BIHCHKOBO-LHMBIIBHOI
azMiHicTpalil HaceneHoro mnyHKTy (y pasi TNpoBeJeHHS Takoro mnpuioMy B
MPUMILLEHHAX LEHTPY, HOro TepUTOpIAIbHUX MMiAPO3ILIIB, V NPUMIIIEHHNAX, /€
po3MillieHi Bijiajeni poboyi Micus aamiHicTpaTopis abo Ha MepecyBHMX BijlajieHHuX
poboumnx MicLsX aJMIHICTPaTopiB);

- rpadik HajaHHs KOHCYyJbTalill, mpuitoMy cy0’'eKTiB 3BepHEHb Cy0’€KTamu, siKi
3a0e31e4yI0Th KOHCYJIbTYBaHHS Ta NPUHOM Y MPUMILLEHHSX LIEHTPY;

- iH(opMaLliiO 11010 MOKIHBOCTEH OTPUMAHHS MOCIYT OH-JIAMH B €J1eKTPOHHOMY
BUTJIAAL;

- iHpopMalliio 11010 eNeKTPOHHOTO YpsAyBaHHS Ta eNeKTPOHHOI JeMOKpaTii,
PO3BUTKY LUH(POBHX HABHHOK Ta HU(POBHX NpaB rpoMajsH, UMPpoBHX iHHOBALIH Ta
TeXHOJIOT1H.

13. Ilepenik aaMiHICTPaTHBHMUX MOCIYT, AKI HAJAAOTBCS 4Yepe3 LEHTP, MHOro
TepUTOpialbHI MiAPO3ALNM, BiajaneHi (y TOMY 4Yuciai rnepecyBHi) pobodi wmicis
aaMiHicTpaTopiB (B pasi iX yTBOpeHHS), PO3MILIYETBCS Y AOCTYMHOMY Ta 3pY4HOMY
s cy®’€KTiB 3BepHEHHS MICLli, y TOMY 4YMcIli Ha iHpopMaliiiHomMy Tepminaii (y pasi
Horo HasBHOCTI). AAMIHICTPATUBHI TOCIYTH B TepesiKy IpynylThCS 3a MOJEIIO
KUTTEBUX CHTyauili cy0’ekTiB 3BepHeHHs Ta/abo cdepamu npaBoOBIAHOCHH
(3axoHO/1aBCTBA), Ta/abo cy0’€KTaMu HaJaHHA aAMIHICTPATHBHHX MOCIYT.

[lepenik aamiHICTPaTUBHHX TMOCIYr, SKi HAJAKTHCA 4Yepe3 TepHTOpia/ibHi
MAPO3iNM  UEHTpY, BiAganeHi (y TOMY 4MCIi nepecyBHi) poboui Micus
aamiHicTpaTopiB (y pasi IX YTBOPEHHs), 3aTBepP/UKYEThCS  ABAHIap/iBChbKOKO
CEJIMIIIHOIO Pajiolo, 3 ypaxyBaHHAM NoTped cyd’ e€KTiB 3BepHEeHHS.



14. bnanku 3asB, HeOOXiAHI AN 3aMOBJICHHS aJAMIHICTPATHBHHMX [OCIYT,
PO3MIILYIOTBCS HAa CTEH/ax-HakonuyyBayax abo crenaxax i3 BUIBHHM JOCTYIOM 10
HUX cy0’eKkTiB 3BepHeHHs abo Ha BeO-caiiTi ABaHrapAiBChKOI CEIMLIHOT Pajiu.

15. OcobaM 3 IHBAMIAHICTIO Ta iHIIMM MAaJOMOOIIBHHM TpyNnaM HaceleHHs
3abe3nevyeThes BUIbHHI 10CTYyN A0 iH(opMallii, 3a3Ha4eHOl B LIbOMY PO3iJii, ULISXOM
po3milleHHss OykneriB, iHQOpMaUiHHUX JMCTIB HA CTEHAAX, IHIIMX HEOOXiAHMX
marepiais, HaJpyKoBanux wpudTom bpaiinsg. YV pasi MmoxauBocTi Ha iHGopMaLiHHUX
TepMiHalaX pO3MILLYeThCS TrojocoBa iH(opmallis Ta Bigeoindopmallis, a TaKoxK
3MiHCHIOEThCS  iH(OPMYBaHHsA B IHIUMH Crmocib, sKuil € 3pydYHHM Ui ocib 3
IHBAJIIIHICTIO, 30KpeMa 0cCi0 3 MOPYIIEHHIMHU CIYXY, 30pY, Ta iHIIMX MaJOMOOIIBHUX
rpyI HaceJleHHs.

Jns 3a6e3neveHHs HagaHHS aJAMIHICTPATHBHHUX MOCHYT Cy0’€KTaM 3BEpHEHHS, SKi
€ TIYXUMH, HIMUMH abo riyxoHiMumu, no pobotu LleHTpy MmoXke 3amydarucs
rnepexsiazay jKecToBOl MOBH.

16. ¥V pa3i HajaHHs aAMIHICTPaTMBHHX TMOCIYr 4epe3 LEHTP, KOHCYIbTalii 3
MATaHb HaJaHHAd TaKWUX MOCIYr NPOBOAATHECA (y TOMY WYHMCII NpeACTaBHUKAMH
cy0’€KTiB HaJaHHS aJMIHICTPAaTHBHHUX MOCAYr) BHKJIOYHO Yy UEHTpi, #HOro
TEPUTOPIATLHUX MIAPO3AiNax, Ha BiUIaleHHX podoUnX MicLsIX aMiHiCTpaTopiB.

Indopmaniiina Ta TEXHOIOriYHA KAPTKH AAMIHICTPATHBHHX MOCAYT

17. ApaHrapiiBcbka ceJulIHa paja, a TakKoxkK KepiBHUK LIeHTpy MOXKYTb BHOCHTH
Cy0’€KTOBI HajaaHHsS aJMIHICTPATHUBHOI [OCHYTH MNPONO3MLUIT LIOA0 HEeOOXiAHOCTI
BHECEHHSl 3MiH JI0 3aTBep/UKEHHMX I1HQOpPMALIifHUX Ta TEXHOJOrYHUX KapTOK
aJIMIHICTPATHBHUX MOCIYT (Y TOMY HHCIi IS JOKYMEHTIB JIO3BIJIBHOIO XapakTepy y
chepi rocnoaapcyKoi AisIIbHOCTI ).

18. V pasi BHeceHHs 3MIH 10 3aKOHOAABCTBA LIOA0 HaJaHHS aJAMiHICTPATHBHOI
nocayru cyd’ekT il HaJlaHHs CBO€YACHO iH(GOPMYE Npo 1ie ABAHrapAiBCbKY CEIUIIHY
paxy, a Takok KepiBHuka LleHTpy, rorye npomnosuuii 1070 BHECEHHs 3MiH 0
iHopMaliiHHUX Ta/abo TeXHOIOrTYHUX KapTOK 31 IHO i3 3aKOHOIaBCTBOM.

Cexrop indopmyBanns Ta peuenuis

19. Peuenuis obnamroByeThes npu BXoi Ao npuminienss Llentpy. Ha peuernii
aJIMIHICTPATOP BLAALTY QJAMIHICTPAaTHBHUX MOCHYT iHHOPMYE 32 YCHUM KJIOMOTAHHAM
cy0’eKTa 3BEpPHEHHS PO HANEKHICTh MOPYLIEHOIO HHUM TMHUTAHHS [0 KOMIETEeHLIl
LEHTPY, KOHCYJIbTYE 3 MUTaHb MOPAAKY Ta YMOB HAJaHHS aJAMiHICTPATHBHHUX MOCIYT,
J0TIOMAarae 3apeecTpyBaTHCh B EJIEKTPOHHIH cHUCTeMi KepyBaHHS 4eproioo  abo
3[ilicHIOE  nonepenHiit  3amMc  cy0'eKTIB  3BEepHEHHS  HAa  MPUHOM IO
aZIMIHICTPaTOPiB/Aep/KaBHUX PeECTpaTopiB, 3a HeOOXiAHOCTI JonoMarae 3aiHCHUTH
oriaty ajaMmiHicTpatuBHoro 300py uepes MIATOKHHN TepMiHAT caM000OCTyrOByBaHHs
ta/abo POS-tepMmiHan (3a HasiBHOCTI), Haja€ HUIY JONOMOrY, HEOOXiaHY cy0’ekTam
3BEPHEHb /U1 OTPUMAHHS aJIMIHICTPAaTHBHHUX MOCIYT.

20. ApanrapiiBchbka cenMillHa paja, CTBOpHoE€ Ta 3abe3neuye podory Beb-calTy
LeHTpY abo OKpeMoro posily Ha cBoemy Beb-caiiti, ae po3MmiulyeTbes iH(OpMaltis,
3a3HaveHa B nyHkTi 12 TlpumipHoro pernaMeHTy, a TakoX BiZOMOCTI NMpo HaibImKuI
3YMUHKH FPOMAJICbKOTO TPAHCMOPTY, MiJi’13HI LUISAXHU, MiCIls ApKyBaHHS, JOCTYIHICTh
HEeHTPY [U1s Oci0d 3 IHBaMiJIHICTIO 3 NOPYLIEHHSMH 30pYy, CIAYyXY, ONOPHO-PYXOBOIrO
anapary, iHlIa KopucHa s ¢y’ exTiB 3BepHeHHs iH(opMallis.

21. Indopmauis, ska posMmilyeTbcs B rnpumiltenni Llentpy (B Tomy umciai Ha
iHopMaLiiHUX TepMiHanax) Ta Ha BeO-caiiTi, € aKTyaabHOIO | BHYEPITHOIO.

[ndopmantis Ha BeG-calTi Mae OyTH 3pYyUHOIO JUIS MOLIYKY Ta KOMIFOBAHHS.



22. Cyb’extam 3BepHEHHS, fAKi 3BEPHYJMCS 0 UEeHTpY (iforo tepuropiai:
MiApO3AiNiB, A0 aAMIHICTPATOPIB, WO MPAUIOTh HA BiAgaleHHX (y TOMY i
nepecyBHUX) poOOYMX MiCLsAX, 3 BHUKOPHCTaHHSAM 3aco0iB TeleKOMYHiKaliiiHo:
3B°A3Ky (TenedoHy, eneKTPOHHOI MOIUTH, HIIMX 3aco0iB 3B’s3Ky), 3abe3nedyeTsos
MOKIMBICTE OTpUMaHHS iH(pOpMaNii Npo HagaHHA agMIHICTPATHBHMX MOCAYT Y
crnocid, 1o anajsorivHuii cnocoby 3BepHeHHs, abo B iHWMI BUOpaHuil cy0’eKTOM
3BEpHEeHHS crocid.

Kepysanus yeproiw B Llentpi

23. 3 wmeroio 3abe3neveHHs 3PYYHOCTI Ta OMNEPATHBHOCTI 0OOCIYroBYBaHHS
cy0’€KTiB 3BepHEHHS Y LeHTpi (Horo TepuTopianbHUX MiApO3Ainax, Ha BijaneHux (y
TOMY YHMCIli EpPecyBHUX) poOOUMX MICLSAX aJAMIHICTPATOPIB) BKHBAIOTHCS 3aX0H [Uis
3anobiraHHs YTBOPEHHIO Yepry, a y pasi ii yTBOPEHHS - /s KepyBaHHS 4eproio.

24. YV pasi 3anpoBa/pkKeHHs aBTOMAaTH30BaHOI CHCTEMH KepYyBaHHsS Yeproio
Cy0’€KT 3BepHEHHS JUis NpUioOMYy aJMIHICTPATOPOM LIEHTPY PpEECTPYEThCS 3a
JIOTIOMOTOK0 TepMiHAjla B Takil cUCTeMi, OTPUMYE BIATIOBIIHHI HOMep y uep3i Ta
O4YiKy€ Ha npuiioM. ABTOMaTH30BaHa CHCTEMa KepyBaHHs YE€prol MoXe nepeadavari
nepcoHi(ikoBaHy peecTpauiio cyd'ekta 3BepHeHHs (i3 3a3Ha4eHHAM HOro Mpi3BHIlA Ta
iMeH1).

25. Y ueHtpi, ioro TepuTopiaibHUX MiPO3AiNax, Ha BiAAadeHUX (Y TOMY YHCII
nepecyBHHX) poboOuMX MicLAX AAMIHICTPATOPIiB, MOXKe 3AINCHIOBATHCS MNONEpeHii
3anHc cy0’ €KTiB 3BEPHEHHS Ha NMPHIHOM 10 aAMiHICTpaTopa Ha BU3HAYEHY JIaTy Ta 4ac.
[Tonepenniit 3anuc Moxe 3A1HCHIOBATHCS LUISXOM OCOOMCTOrO 3BEPHEHHS /10 LIEHTPY,
HOro TepUTOpianbHHUX MIAPO3JALNIB, AJAMIHICTPATOPIB LEHTPY, LIO NPalTh Ha
BiJUIaeHUX (y TOMY 4YMCIi nepecyBHMX) poOOYMX MiCLSX, 3 BHKOPHCTAHHAM
TenedonHOro 3B’A3Ky Ta/abo eneKTpOHHOI peectpailii Ha ctopiHui LlenTpy Ha BeO-
caiTi ABaHrapliBchbkoi cenuuiHOi paam 4 3a gonomorolw Hauionanbhoi Be6-
naatGopMH LEHTPIB HaJaHHsA aaMiHicTpatHBHMX mociayr. [lpuiioMm cy6 ekTiB
3BEPHEHHS, 5Kl 3apeeCTPyBATHMCS LUIAXOM MONEPeJAHBOrO 3aImcy, 3AiHCHIOETHCS Y
BH3HA4YeH1 KePIBHHKOM LIEHTPY FOJHHH.

26. llentp Moze 31ilicHIOBAaTH KepyBaHHs 4eproto B iHIIKKI cnocid, rapaHTyiouu
JOTPUMAHHS MPUHLMITY PIBHOCTI Cy0 €KTIB 3BEPHEHHS.

Ipuiiaarrs 3asB8u Ta inKxX 10KymenTiB y LlenTpi

27. TlpuiinsTTs Bijl cy0’€KTa 3BepHEHHS 3a5BU Ta IHLIIMX JOKYMEHTIB, HEOOXiIHMX
JUIA HagaHHA aJMIHICTPaTUBHOI MOCHYrd (Aani - BXiAHMM NakeT JAOKYMEHTIB), Ta
MOBEPHEHHS JIOKYMEHTIB 3 pe3yJibTaTOM HaJaHHS aAMIHICTPATHBHOI mocayru (aani -
BUXIJHMH NaKeT JOKYMEHTIB) 3IMCHIOETBCS BMKJIKOYHO B LeHTpi abo #Horo
TePUTOPiabHUX MiAPO3AiNax, BiyialieHux (y TOMY 4HCIi MepecyBHHX) poboumx
MiCLISIX a/IMiHICTPaTOpiB (B pa3i iX yTBOPEHHS).

3a pileHHAM ABaHrapaiBCbKOI CENUILIHOT paau, OKpeMi 3aBAaHHs aJMiHicTpaTopa,
MOB’A3aHi 3 OTPUMAHHAM BXiJHOTO MaKeTa [JOKYMEHTIB, BHAuYel0 pe3yJbTaTiB
HaJlaHHs aJAMIHICTPAaTUBHHMX TMOCIYr, MOJ€ BWKOHYBATH CTAapOCTa, a TaKOK Y
BUMAJKaxX, nepeadayeHnx 3aKOHOJAaBCTBOM, IHIIA YMOBHOBaKeHa MocajoBa ocoba
BMKOHABYOIrO OpPraHy CeJHIIHOI pajiu.

Y Bunagkax, nepeadadeHHX 3aKOHOJABCTBOM, a TaKOK Ha BHUMOry cy0’'ekra
3BEPHEHHS aJIMIHICTPATOp LEHTPY CKJIaJae 3asBYy B eJeKTPOHHiN dopmi, Apykye i1 Ta
Hajac cyd’e€KTy 3BepHEHHS /UIsl MePeBIPKH Ta MiANHCaH .

[TpuitHATTS 3as8B JUIS OTPUMAHHS AJAMIHICTPATHBHHUX MOCHYT BiJ (Gi3uuHMX 0ciD, y

MiCIs IPOKMBAHHS, KPIM BUNAKIB, epea0auyeHnx 3aKOHOM.



3asBH BiJl IOPUAMYHHUX OCIO NMPUIMAIOTBCSA 32 MICLIE3HAXOKEHHSIM Takux ocib abo
y BUMMaAKax, repeadayeHuX 3aKOHOM, 3a MiCLeM [POBA/KEHHS isAbHOCTI abo
MICIIe3HAXODKEHHSAM BiZINOBIAHNX 00 €KTIB, AKIIO iHIIE HE BCTAHOBIEHO 3aKOHOM.

28. IlpuiinarTs BiJ cy0'€KTIB rocrmogaprOBaHHA 3asBH PO BUAAYY JAOKYMEHTIB
J03BUILHOTO XapakTepy Ta JOKYMEHTiB, LIO AOJAIOTbCS 0 Hei, jeknapatii
BIUMOBITHOCTI  MaTepiaibHO-TeXHIYHOT ©0a3s¥ BUMOraM 3aKOHOJAABCTBA, BHIA4a
(mepeodopmiieHHs, aHy/TIOBaHHS ) IOKYMEHTIB J03BIILHOTO XapakTepy, ski ohopmieHi
JO3BIJIbHUMHM OpraHaMi, Ta 3apeecTPOBAHMX AeKiapaliii 31ifCHIOIOThCS BiAMOBIAHO
no 3akony Ykpainu “IIpo no3BinbHy cucteMy y cdepi rocnoaapcskoi AisIbHOCTI” .

29. Cy®’exT 3BepHEHHs Ma€ NpaBO MOAATH BXiAHHMI MAKET JAOKYMEHTIB y LEHTpI
(Horo TepuTOpiaibHOMY MiAPO3ALN, BijtaneHOMy (y TOMY HYHCIi MNEpecyBHOMY)
poboyoMy Micui ajamiHicTpaTopa (B pasi X yTBOpeHHs)) OCOOMCTO, uepes
MpeACTaBHUKA  (3aKOHHOrO0  MpPEeACTaBHMKA),  Haiciatd  HOro  [OLITON
(PeKOMEH/I0BaHUM JIMCTOM 3 OINKMCOM BKJIaJeHHs) ado y BUMajaKax, nepeadadeHux
3aKOHOM, 32 JIONOMOroi0 3ac00iB TeTeKOMYHIKaLIIHHOTO 3B’ A3KY.

3asiBa A1 OTPUMaHHA aJMIHICTPATHBHOI TMOCIHYTH B eJeKTPOHHiH dopwmi
nojaeTbes vepes €auHuil nepkaBHUI BeOMOpTaAl €leKTPOHHUX MOCIYT, Y TOMY YHCI
Yepes IHTErpoBaHi 3 HUM iH(OpMalliliHi CHCTEMM JepKaBHHX OPraHiB Ta OpraHiB
MICLIEBOTO CAMOBPSIIyBaHHA.

30. V pa3si konum BXiJIHMH DaKeT [AOKYMEHTIB MOJAEThCA MPeACTABHHKOM
(3aKOHHMM TPeICTABHUKOM) CyO’€KTa 3BEpPHEHHS, Npeil sBASIOTLCA AOKYMEHTH, IO
MOCBIYYIOTH 0CO0Y NMpeacTaBHMKA Ta 3aCBIAYYIOTh HOrO MOBHOBAKEHHS.

31. Anminicrpatop llentpy nepeBipse BiANOBiAHICTH BXiAHOTO MakKeTa
AOKyMEHTIB iH(opMaliiiHii KapTili ajgMiHiCTPaTHBHOI MOCIYTH, Y pasi noTpedu Haaae
JonoMory cy®’€KTOBI 3BEpHEHHS B 3arMoBHeHHI OiaHka 3asBu. Y pasi komu cy6’exr
3BEPHEHHs NPHUITYCTHBCA HETOYHOCTeH abo MOMWIKM MiJ 4ac 3arnoBHeHHs OJaHka
3asBM, aIMIHICTPATOp NOBIAOMIISIE Cy0 €KTOBI 3BepPHEHHS PO BIANOBIIHI HEJOIKU Ta
Hajlae HeoOXiIHY A0MOMOrY B IX YCYHEHHI.

32. Aaminictparop lleHTpy cknanae onuc BXiHOrO MakeTa JOKYMEHTIB, Y SKOMY
3a3Ha4aloThes iHpOpMallis Mpo 3asBy Ta Nepenik JAOKYMEHTIB, MOJAaHUX Cy0’ €KTOM
3BEPHEHHS 710 Hel, y IBOX NPUMipHHKaX.

33. CyG’exToBi 3BepHEHHS HAJAETHCA NPUMIPHUK OMMCY BXIZHOrO MakeTa
JOKYMEHTIB 3a MIANMCOM 1 3 MPOCTABJIEHHSAM MEYaTKH (IITaMna) BiANOBIAHOIO
aaminictparopa LleHTpy, a TakoXk BiAMITKH NPoO AaTy Ta yac #oro cknageHHs. Jpyruii
NPUMIPHUK OMKCY BXiJHOIO NakeTa JOKYMEHTIB 30epiraeThcs B Matepiaiax cripasu, a
Yy pasi 3ailicHenHs B LleHTpi e1eKTPOHHOTO JOKYMEHTOOGITY - B €1eKTPpOHHIi hopmi.

34. AaMiHicTpaTop HEHTPY MiJl 4Yac OTPUMAHHS BXIJHOrO Makera JAOKYMEHTIB
30008’ s3aHui  3’AcyBaTH NpHHHATHHMI a1 cyG’ekta 3BepHeHHs cnocib iioro
MOBIZIOMJIEHHS NPO Pe3ybTaT HaJaHHS aJAMIHICTPATHBHOI MOCIYIH, a TakokK GakaHe
Miclle OTpUMaHHA OQOPMIICHOrO pe3y]bTaTy HaAaHHS aAMIHICTPATHBHOT MOCayry (B
LUEHTpi, HOro TepUTOpiaibHOMY MiApo3aini, BigganeHomy (y TOMy uHCIHI
nepecysHomy) pobodomy Micli aaMiHicTparopa (B pasi iX yTBOpeHHs), crocid
rnepenavi cyd’€KTOBI 3BEPHEHHS BHMXIiJHOIO makera JOKYMEHTIB (0cobucTo, 3acobamu
MOIWITOBOrO 3B’A3Ky, Y TOMY 4YHMCHi Kyp'€poM 3a J0o;aTkoBy miary, abo
TeJIEKOMYHIKallHHOro 3B’A3Ky UM B iHIIMN BUOpaHuil CyG €KTOM 3BEpHEHHS Crnoci6),
PO 110 3a3HAYAETHCS B ONMCI BXiJHOrO mMakera JOKYMEHTIB Yy maneposiii Ta/abo
eNeKTPOHHIH popmi

35. Anminictpatop LlenTpy 3ailicHioe peecTpailifo BXiJIHOrO naketa A0KyMEHTIB
IJIAXOM BHECEHHs JaHMX /10 JKypHany peectpauii (y naneposiii Ta/abo enekTpoHHiii
dopwmi). Ilicns BHeCeHHs MaHMX CMPABi NMPHCBOIETLC HOMEP, 32 AKMM 3iHCHIOETHCS



il izeHTH(diKalis Ta AKui QikcyeTbes Ha OaHKY 3asBM i B ONHMCI BXIAHOTO s
JIOKYMEHTIB.

Peectpanisi Ta o0nik 3asB, BXiHHX TMakKeTiB JOKYMEHTIB Ta odopmicss
pe3yibTaTiB HalaHHA aAMiHICTpaTHBHUX nocayr y LlenTpi, Ha BiaaaneHomMy podouon:
MiCIlI  aJMiHICTpaTopa MOJK€ BECTHCS LEHTPali3oBaHO  (30KpeMa  HUIsXOM
3aMpoBa/UKEHHS €JIeKTPOHHOr0 JoKyMeHTooOiry) abo okpemo B llenTpi, Ta Ha
BiZL1aJIEeHOMY poOOYOMY MicCLli aJIMIHICTpaTOpa.

36. V pa3i KonM BXiHHH MakeT JOKYMEHTIB OTPUMaHO 3aco0aMM MOLITOBOrO
3B’S3Ky | BIH He MICTHTh iH(opMalii npo npuiHATHUNH A8 cyl’ekTa 3BepHEHHS
crnocid #oro nosigomienHs, aaminictparop LieHTpy He mi3Himle HaCTYNMHOTO podOYOro
IHS Haacunae Ccy0’e€KTOBI 3BEepPHEHHS ONUC BXIJHOrO Makera JAOKYMEHTIB
ENIEKTPOHHOK NOWTOK (Ta/abo HOro BiJCKAHOBaHY KOIMIKO) 4YH IHIIMMH 3acobaMu
TEJIEKOMYHIKaLIHHOTO 3B’ 513Ky a00 MOLITOBUM Bi/INPaBIE€HHSM.

37. Tlicns peectpailii BXiJHOro nakera JOKyMeHTIB aaMmiHictpatop Llentpy
(hopmye cripaBy y naneposiii Ta/abo enekTpoHHiH GopMi Ta B pasi norpedu 3iilicHioe
il KoniroBaHHs Ta/ab0 CKaHyBaHHSI.

38. Indopmatiito npo BYMHeHI Aii aaMiHicTpaTop LleHTpy BHOCHTH 0 JMCTa NPO
MPOXO/KEHHs CrpaBH y naneposiil Ta/abo enekTpoHHii GopMi (KpiM BHNAAKiB, KOIH
aZMiHICTpaTop € cy0’eKTOM HajaHHi aaMiHicTpaTuBHOI mociayru). JIuct npo
MPOXOJUKEHHS CNpaBH TaKOXK MICTUTh BIIOMOCTI MPO MOCHIJOBHICTH AiH (eranis),
HEOOXIZIHUX JUIS HaJaHHA aJAMiHICTPaTHBHOI MOCIYrH, Ta 3ajJy4eHHuX Ccy0 eKTiB
Ha/laHHS aJIMIHICTPAaTHBHUX MOCIIYT.

OnpauoBanus cnpasu (BXiIHOIO NAKeTa JOKYMEHTIB)

39. Ilicns BuMHeHHs AiH, nepexbayeHux nyHkramu 27-38 UbOro periameHTy,
a/IMIHICTpaTOp LEHTPY 3000B’A3aHMH HEBIAKIAAHO, ale He Mi3Hillle HACTYMHOro
poGoyoro AHA 3 ypaxyBaHHAM rpadika poboru cyd’ekTa HagaHHA aJAMIHICTPATHBHOI
Moc/yru, Hajicnatv (nepeaaTv) BXIiJHHME MakeT JOKYMEHTIB Cy0’€KTOBI HajaHHs
aZIMIHICTPaTUBHOI MOCIYrH, 0 KOMIIETEHUIT SIKOro HajJeKWTh MUTAHHS TPUUHATTS
pilIEHHs Y CNpaBi, MpO 1O POOMTHCS BIAMITKA B JIMCTI MPO NPOXOKEHHS CIpaBH i3
3a3HaYeHHAM Yacy, JaTH Ta HaiiMeHyBaHHs cy0’ekTa HaJaHHA aJAMIHICTPATHBHOI
MOCHYrd, JIO #KOro il HajicnaHo, Ta MPOCTaBIEHHAM Me4aTKH (luTamna)
ajIMiHICTpaTOopa, W0 MepedaB BIANOBIAHI JOKYMEHTH, Ta Yy pasi norpebdu
opopMISETHCS aKT NPUIMaHHs-Iepeaadyi.

40. Ilepenaua cnpaB y nanepoBiii (opmi Bii UeHTPY (HOro TepuTOpianbHOro
MiApO3AiTy, BifIaJieHoro poboyoro Micus aaminicrparopa (B pasi iX yTBOpeHHs) 10
cy0’€KkTa HajlaHHs aAMIHICTPATHBHOI MOCIYTH 3AIHCHIOETHCS B MOPSJIKY, BU3ZHAYCHOMY
ABaHrapJiBChKOIO CRIIMILHOK Pajoio, ale He MeHIIe HiK OAWH pa3 MpOTArOM
poGoyoro JHs, IWIAXOM OTPUMAHHS CHOpPaB MPEJACTABHHUKOM Cy0'eKTa HaJaHHS
aaMiHiCTpaTUBHOI nocayrd abo iX JOCTaBKM MpaliBHUKOM LEHTPY, HaACHIIAHHS
BIJICKAHOBAHUX JIOKYMEHTIB 3 BUKOPMCTAHHAM 3acO0iB TeJIEKOMYHIKALiitHOrO 3B’ 3Ky
abo B iHIMI cnoci6.

Ilepenaya cnpaB 10 cy0'ekra HagaHHAs aaMIHICTPAaTHBHOI TMOCIYTH MOXeE
3AIHCHIOBATHCS LIIIXOM HAJCWIAHHA eNeKTPOHHMX KOMiH OpMriHajdiB mnarnepoBux
NOKyMeHTIB ((oTokoniii) 3 BUKOPUCTAHHAM 3ac00iB TeIeKOMYHIKaliHHOTO 3B A3KY,
30KpeMa 4epe3 CHCTeMYy eJeKTPOHHOI B3aeMOJII  JIep/KaBHHUX  eJIEeKTPOHHHX
iHopMmaLiiHUX pecypciB, nepejaya cnpas y naneposiii opmi y Takomy pasi He
3UHCHIOETBCS, KPIM BHIAKIB, nepe0adyeHnX 3aKOHOAaBCTBOM.



41. Ilicns orpumaHHs crnpaBH cy0’€KT HaJaHHA AaJAMIHICTPATUBHOI MOCIYTH
3000B’g3aHMIH BHECTH 3amMC Mpo il OTPUMaHHS 13 3a3HAYEHHSM JaTH Ta 4acy,
Mpi3BuILG, iMeHI, no OaThbKOBI BiANOBIAANBLHOI MOCAAOBOI 0COOM 10 AMCTA MpO
MPOXOJUKEHHs CMpaBH Ta J0 aKTa NpuiiMaHHs-nepeaayvi (y pasi Horo ohopmieHHs:).

42. KoHTpo:nb 3a ZOTpUMaHHAM Cy0'€KTaMH HaJaHHs aJAMiHICTPATHBHHUX MOCIYT
CTPOKIB pO3IJIsAY CHpaB Ta MPHHHATTA pillieHb 3AIHCHIOETBCH aaMiHICTpaTOpaMu
[leHTpy BIAMOBIAHO 4O pO3MOALTY OOOB’SI3KIB 3a piLUCHHAM KepiBHHKA LIeHTpy.

43. Cy0’exT HajlaHHSA aJAMIHICTPATHBHOI MOCIYTH 30008’ A3aHHIA:

cBoevacHo iHdopmyBaTu LIeHTp Npo nepeikoam y A0TPUMaHHI CTPOKY PO3MIIsay
CIpaBH Ta MPUHHATTI pilUeHHS, iHIII NpoOAeMH, 110 BUHHMKAIOTH MMiJl Yac pO3risiy
CrIpaBH;

HazaBaTh iHGopMalilo Ha YCHHI abo MHUCBMOBHIA 3anmuT (Y TOMY YMCI HUISXOM
HaJCHJaHHS Ha ajpecy eJeKTPOHHOI mowTH) aamiHictpatopa LlenTpy npo Xia
pO3riisiay CrpaBu.

V pasi BusiBieHHs (akTy MOpPYIIEHHS BUMOT 3aKOHOJABCTBA 11040 PO3IIIsALY
cripaBH (CTPOKIB HaJlaHHS aJMIHICTPAaTUBHOI MOCHyru Toio) aaminictparop LlenTpy
HeBIIKIAAHO iHOpMYe Npo 1ie kepiBHuKa LleHTpy.

[lepenaya BHXIAHOINO nakera AOKYMeHTIB Cy0’€KTOBI 3BepHEHHH

44. CyG’exT HajaHHs aAMIHICTPATHBHOI MOC/IYIH HEBiAKJIAJHO, ajle He Mi3Hiule
HACTYIHOro poboyoro aHs micns ohopMiaeHHs pe3yabTaTy HaJaHHS aAMiHICTPATHBHOL
nociayry, ¢hopMye BHUXIIHHI MakeT JOKYMEHTIB Ta mnepeaae Horo 10 UHeHTpy (Horo
TEPUTOPIAIBHOIO MiAPO3iay, BijUlaieHoro (y TOMY YHMCIHi NepecyBHOro) pobouoro
Micls aaMmiHicTpaTtopa (B pasi iX YTBOpPeHHs), MPO MIO 3a3HAYAETHCA B JIMCTI NPO
MPOXOJUKEHHS CIIpaBH Ta B aKTi NpHiiMaHHs-niepenayi (y pasi iforo oopmieHHs).

45. Anminictpatop LleHTpy HEBiAKIAAHO Y A€Hb HAAXOKEHHS BUXIJIHOIO nakera
JIOKYMEHTIB TMOBIJIOMJISi€ TPO  pe3yJbTaT HaAaHHA aAMIHICTPATHBHOI TMOCIYTH
cy0’€KTOBI 3BepHeHHs Yy crnoci0, 3a3Ha4yeHHil B ONMMUCI BXIJHOIO MakeTa JOKYMEHTIB,
3AIHCHIOE peecTpallilo BUXiJHOrO MakeTa JOKYMEHTIB [IISXOM BHECEHHS BiAMOBIAHHX
BIJIOMOCTE# /10 JIUCTA NPO MPOXOKEHHs CIIPABH, @ TAKOXK 10 BIANOBIJIHONO PeecTpy B
nanepogiit Ta/abo eneKTpoHHIH hopmi.

46. Buxianuii naker JOKYMEHTIB nepefaeThcsi cyd €KTOBI 3BEpHEHHS OCOOMCTO
mija mianuce (y ToMy 9HCIi HOTo MpeACcTaBHHUKOBI (3aKOHHOMY MpPeICTaBHUKOBI)) y pasi
npea’siBAeHHs AOKyMeHTa, IO rnocBiauye ocoly Ta/abo 3acBiguye Horo
MOBHOBaXKeHHsS, ab0 y BHnaakax, nependadeHUX 3aKOHOJABCTBOM, MEpeaacThCs B
THIIUN NPUIAHATHIE U1t cy0 eKkTa 3BepHEHHs cnocid.

[ndopmauiss nmpo aaty OTpUMaHHS BHXIAHOTO MakKeTa AOKYMEHTIB cyl’eKTom
3BEPHEHHS 3a3HAYA€THCA B OMMCI BXIZIHOTO Makera JOKYMEHTIB abo B iHLIOMY
JOKYMEHTI, BU3HA4YE€HOMY ABAHIapiBCbKOIO CEIMIIHOI pajaolo, i 30epiraerecs B
marepiajiax CIipaBH.

Y pasi koiu cnocoboM OTpUMaHHA pe3y/ibTaTiB HaJaHHA aJAMIHICTPAaTHBHHX
nocayr oOpaHo 3aco0M MOWITOBOrO 3B'S3KYy, TaKWH [JOKYMEHT BKJIAaJacThCcs B
PEKOMEHJIOBaHMi  JMCT 3 TMO3Ha4YKow  “AJMiHICTpaTHBHAa mociyra ., sika
MPOCTABAAETLCS MPAUIBHHKOM LEHTPY, 1 MepeaacTbcs NpejACTaBHUKY orneparopa
MOLITOBOTO 3B A3KY 3@ HAKJIAAHOO, Mij MiAMHKC.

47. V pasi He3azHayeHHs cy0’€KTOM 3BEPHEHHS 3pYYHOro Ui HbOIo crnocody
OTPHMAaHHS BMXIJIHOTO MaKeTa JOKYMEHTIB Ta/abo HOro HeOTpUMaHHS B LEHTPI
NPOTATOM TPHOX MICSLIB BiJAMOBIJAHI JOKYMEHTH MEpeialoThesi CyO’€KTy HaaHHs
aZAMIHICTPATUBHUX MOCIYT /U1 @pXiBHOTO 30epiraHHs.



48. YV pa3si KOAM aJAMIHICTPaTHBHA TMOCIAYra HAaJa€ThCsl HEeBiaKIaT:
aaminictparop Llentpy peectpye inpopmauito npo pesyabTaT po3risay CHpass
KypHaii (y naneposiii Ta/abo enekTpoHHii Gopmi), HeraitHO GpopMye BHXiAHHIT nake:
JIOKYMEHTIB Ta nepejae Horo cy0’eKTOBI 3BepHEHHS.

49. BianosinaneHiCTh 32 HECBOEYACHE TA HEHAJIEKHE HAJAHHS aAMIHICTPATHBHHX
MOCIYr HEeCyTh CYO'€KTHM HajaHHS TaKHX I[IOCAYr Ta B MeXax [1OBHOBAaXKEHb
ajZiMiHicTpaTopH i KepiBHUK LleHTpy.

50. Tudopmauis npo KOXHY HagaHy aJMiHICTPaTHBHY IOCIYTY Ta CIpaBy B
nanepoBii (Komis IOKyMEHTIB) Ta/abo eeKTpOHHIH (CKaHOBaHi KOMNii JOKYMEHTIB)
¢Gopmi (3asBa cyb’ekra 3BepHeHHs Ta IHII JOKYMEHTH, BH3HAYe€Hi OpraHoM, IO
YTBOPHUB LIEHTP) 3a pillleHHSAM ABaHrapJiBChKOI CeMIHOI paju, MoXKe 30epiraTucs B
MPUMIILEHHI LEHTPY, HOro TEPUTOPIAILHOTO MiAPO3ALTY, MPUMIILEHHI, 1€ PO3MIILIEHO
Bif1aneHe poboye Miclie ajaMiHicTpaTopa.

Y pasi HajaHHA aAMIHICTPATHBHOI MOCIYTH 32 JOTIOMOIOIO JIEPKaBHUX PEECTPIB
iH(opmallis npo nocayry 36epiracTbesi y BiANOBIAHOMY PeECTpi.

IHdopmanis npo aaMiHiCTpaTHBHI MOCIYTH, HAaJaHi TEPUTOPIATLHUM ITiAPO3ALI0M,
aIMiHICTPAaTOPOM LIEHTPY, 1110 MPALIOE HA BijiaieHoMy (Y TOMY 4YHMCIIi epecyBHOMY)
poboyomy MicClli, MOAAETbCA LEHTPY JUIS y3arajdbHEHHS B MOPSAKY, BU3HAYEHOMY
perjiaMeHTOM LIEHTPY.

Yci martepianu cnpaBu 30epiraioteest y cy®’ekTa HazaHHs aaMiHICTPATHBHOL
MOCJYTH.

51. Cyb®’ekT 3BepHEHHS MOKe BIJKIMKAaTH CBOIO 3adBy MpPO HajaHHs
aZIMIHICTPAaTHBHOI MOCIYTH 10 MOMEHTY NMPUHHATTSA PilleHHs y CIpaBsi, KpiM BUNAJKIB,
BH3HAYEHHX 3aKOHOIaBCTBOM.

AMIHICTPaTOp LEHTPY HEBIAKJIAAHO Yy J€Hb HAAXO/UKEHHS 3asBM 3AiiicHIoE ii
peecTpauito, 1Mpo mo pobMTbCA BIAMITKA B JIMCTI MPO MNPOXOKEHHS CIpaBH i3
3a3Ha4YeHHsAM Yacy Ta JaTv OTPUMaHHS 3asBM NPO BiAKIHKAHHS, T4 HEBiJIKJIAIHO, ae
He TMi3Hille HACTYMHOro podovoro aHs, nepenae cyd’eKTy HajaHHs aJAMiHICTPaTUBHOI
MOC/IyTH, SKOMY MepeiaHo BXi/IHWI NakKeT JOKYMEHTIB 1010 AaHOT CIPaBy.

Cy0’ekT HagaHHA aAMIHICTPATHBHOI MOCIYIH HEBIAKIaAHO, ane He Mi3Hile
HacTYmHOro po0Go4oro [Hs Micis OTPUMaHHsA 3asiBH NpPO BIJAKIWKAHHSA, OBEpPTaE
OpHTiHAJIM NOKYMEHTIB, MOJaHi A HAaflaHHs aJMiHICTPATHBHOI MOCIYTH, 10 LEHTPY,
Mpo MLIO 3a3HAYAE€ThCA B JIUCTI MPO MNPOXO/PKEHHS! CpPaBH Ta B aKTi NpUHMaHHs-
nepenadi (y pasi iioro opopmiieHHs).

AIMIHICTPAaTOp LEHTPY HEBIAKJIAAHO Yy [€Hb HAIXOKEHHS OpHIiHaliB
JIOKYMEHTIB Bijl cy0’'€KTa HajaHHS aJAMIHICTPATHBHOI MOCIYTH MOBIAOMIISE TPO 1€
cy0’€KTy 3BepHEHHS.

BinknukaHHs 3asBM NpO HAJaHHS aAMIHICTPATMBHOI MOCHYIH 3IHCHIOETHCS 3
YpaxyBaHHAM MpOUEAyp, BU3HAUEHHX MyHKTamMu 27-50 1bOro periiameHry.

OcobauBocTi AiSILHOCTI TePHTOPIAABLHOIO MiAPO3Aidy ueHTpy (3a
HASIBHOCTI), aAMIHICTPATOPa HEHTPY, L0 NPALIOE HA BilJaeHOMY pobouomy
micui

52. PimieHHs npo YTBOpeHHs Ta PO3MIIIEHHS BiJJIAEHOro pobo4oro Micus
aJIMiHICTpaTopa npuiMaeTbcs ABAHTapAiBChKOIO CENIHILHOK PaIolo, BIAMNOBIIHO 10
BMMOT, 3a3Ha4yeHHX y nyHkTtax 5 i 8 uboro PernameHTy, Ta 3 ypaxyBaHHsSM notped
Cy0’eKTiB 3BEpHEHHS, KIIBKOCTI HacesleHHs, 1o Oyje HMMH OOCIyroByBaTucs, Ta
o0cAry mociyr, 10 HaJaBaTHMYThCS.



TepuropianbHuii  MiAPO3LT,  BiKateHe poGoye Micie aaMiHiCTpaTOpa
pO3MIIIyeThCA Ha mepuiomy abo Jpyromy nosepci OyaiBai 3a YMOBH CTBOPEHHS
HaJIXKHHUX YMOB Ul Ge3mepeKoiHoro AoCTymy At ocif 3 iHBaNIAHICTIO Ta iHIIMX
MaIOMOGLTBHHIX IPYII HACETEHHs J10 TaKoi Oy AiBIL.

TepuTopianpHuil MiAPO3ALT LEHTPY, _aZMiHicTpaTtop LEHTpy, IO Mpaioe Ha
pitaneroMy (y TOMy YHCI IepecyBHOMY) poGodomy Micili, MOXKYTb 00CITyroByBaTH
HACENIEHHS OIHOTO 260 KUTBKOX CTApOCTHHCBKHX OKPYTiB.

53. YV npuMillieHH] TepUTOPIaIbHOIro MiZpo3/Iiy, TpHMilIeHHi, fe po3MilleHe
pinmaneHe pobGode Micue anMiHicrpaTopa, abo Ha NeEpeCyBHOMY BiIaIeHOMY
pobodomMy Micwi aamiHicTpaTopa 3abe3nedyeThes PO3MillIeHHs aKTyaTbHOI, BHYEPITHOT
inpopmarii, HeoOXiAHOI 115 O/IepKAHHS aJIMiHICTPATHBHUX MOCIYT, 3 JOTPUMAHHIM
BMMOT, BCTAHOBJIEHUX IIyHKTOM 8 IIbOrO PETIaMeHTY.

54. TlpuMimeHHs, Ae PO3MIlIEHO BiJaneHe poGoye Mmicue aaMiHIiCTpaTOpa,
06MAIITOBYIOTECS MiCISAMHU JUIsl OUiKyBaHHs Cy0’€KTaMi 3BEpHEHE.
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