LIHATT S AomIHICTPATMBHMX noCnyr

) ABAHIAPLIBCbKOI CENULLHOI PAOU

.‘ ‘uEHTPHAnAHHﬂ

3aTBepIKEHO

pimeHHsIM BHKOHaBYOro KOMITETY
ABaHTapIIBCLKOI CENUITHOT paau
Bix 24.08.23 Ne 197

THO®OPMAIIMHA KAPTKA AJIMIHICTPATUBHOI IIOCJIYTU

Jlep:kaBHA peecTpallisd HAPOIKEHHST TUTHHHU TA i moxokenus (00030)

(Ha3Ba amMiHICTPATUBHOI ITOCITYTH)

IleHTp HATAHHSA AAMIHICTPATHBHHX IMOCJAYI ABAHIapAiBChbKOI CeJIMIIIHOI paan

(HaliMeHyBaHHS LIGHTPY HaJaHHS aJMiHICTPATUBHHX ITOCITYT)

(HalimeHyBaHHs cy0’€KTa HaJlaHHS a/IMiHICTPATHBHOI OCIYTH Ta/a00 LEHTPY HalaHHS aJMiHICTPATUBHHX IMOCIYT Ta/abo
3aKJialy OXOPOHH 3/I0POB’S, Y IKOMY HAPOIMIIACS TUTHHA*)

Indopmanis npo cyd’exTa HaJaHHA AAMIHICTPATUBHOIL MOCIYTH
Ta/a00 HEeHTPY HAAHHSA AAMIHICTPATHBHHUX MOCIYT

1 | Micuesnaxomxenas [THATI

67806, Opecbka 001., Opecbkuil p-H., CMT ABaHrapja, BYIL
Hobpsiacpkoro, 30

2 |[adopmartiss TOIO0  PEKHMY
po6otu ITHATI

[Toneninok, BiBTOpOK, yetBep 08.00 —17.00
A 08.00-16.00, cepena: 08.00 — 20.00
Cy6ota, HenuIs - BUXIIHI JTHI

3 | Tenedon, ampeca eneKTpoOHHOT
oty Ta Beo-cart [THAIIL

Ten. (095) 924-92-12
e-mail: : centravangard2017@gmail.com
Odimiitauii caiir:http://avangard.odessa.gov.ua/ua/

HopmaTuBHI aKTH, AKUMH PerjIaMeHTYEThCHA HATAHHS aJIMIiHICTPATHBHOI MOCJIYTH

4 |3akonu Ykpainu

[{uBiTBbHMIA KOJEKC YKpaiHU;

Cimeitnuit koqieke Ykpainu,

3akon Ykpainu «lIpo gepkaBHy peecTpallit0 akTiB HUBUILHOTO
CTaHy»;

3akoH Ykpainu «IIpo agMiHICTpaTHUBHI MTOCITYTH

5 | Aktu KaGinety MiHicTpiB
VYkpainu

Hexper Kabinery MinictpiB Ykpaiau Big 21 ciuns 1993 poky Ne
7-93 «IIpo nep>kaBHE MUTOY;

nocranoBa Kabinery MinictpiB Ykpainu Big 09 ciuns 2013 poky
Ne 9 «IIpo 3arBepmkenns llopsaky miaTBepmIkeHHS (HakTy
HApOJDKEHHS JUTHHU 11032 3aKJIaZIOM OXOPOHH 3710POB’51»;
nocranoBa KaGinery MinictpiB Ykpainu Bin 10 nucromaga 2010
poky Ne 1025 «IIpo 3arBepkeHHs 3pa3KiB aKTOBHX 3allHCiB
UBUIBHOTO CTaHy, OMKCIB Ta 3pa3KiB OJaHKIB CBIIOUTB IPO
JepKaBHY PEECTPAIlilo aKTiB IUBUILHOTO CTaHY»;

[opsinok BeneHHs Jlep’kaBHOTO peecTpy aKTiB IIUBUILHOTO CTaHY
rpoMajisiH, 3aTBeppkKeHuil mnoctaHoBoto KaOinery MiHicTpiB
VYkpainu Big 22 cepnns 2007 poky Ne 1064;

Ilopsinok  HagaHHS  KOMIUIEKCHOI — MOCIHYrH  «eMalsiTkoy,
3aTBep/keHUi moctaHoBoro KaOinery MinicTpiB  Ykpainu
Big 10 mumus 2019 poky Ne 691;

posnopspkenns Kabinery MinictpiB Ykpainu Bix 16 TpaBus 2014
poky Ne 523-p «Jleski TUTaHHS HaJaHHA aJMIHICTPATUBHUX
HOCIYT OpraHiB BUKOHABUOi BIAJAW 4Yepe3 LIEHTPU HaJaHHSA
aJIMIHICTPATUBHUX MOCIIYT»
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AKTH LIEHTpaJIbHHUX OPraHiB
BUKOHABYOI BJIaJ I

[IpaBuna npepkaBHOi peecTparlii akTiB IUBUIBHOTO CTaHy B
VYkpaiHi, 3aTBep/pKkeHi HakazoM MiHicTepcTBa IOCTHUI YKpaiHu
Bin 18 sxoBTHS 2000 poky Ne 52/5 (y penmakmii Hakazy
MinicrepcerBa toctuilii Ykpainu Bix 24 rpyans 2010 poky Ne
3307/5), 3apeectpoBanuM B MiHicTepcTBi roctuuii Ykpainu 18
xoBTHs 2000 poky 3a Ne 719/4940;

[HcTpykuiss 3 BemeHHs Jlep)KaBHOTO pEECTPY aKTiB LUBUIHBHOTO
CTaHy T'pOMaJsiH, 3aTBEp/DKEHA Haka3oM MIiHICTepCTBa FOCTHIIIT
VYxpainn 24 munas 2008 poky Ne 1269/5, 3apeectpoBaHuUM B
MinicreperBi roctunii Ykpainu 25 mumnHs 2008 poky 3a Ne
691/15382;

[lopsimox po3rasigy BiIAUIaMH JIep)KaBHOI peecTparii akTiB
LUBUILHOTO CTaHYy - YYaCHUKaMU IMUJIOTHOTO MPOEKTY 3asiB y cdepi
JIEpKaBHO1 peecTpallii akTiB LMBUIBHOTO CTaHy, MOJAHUX Yepe3
Mepexy [HTepHeT, 3aTBepkeHnit Haka3oM MiHicTepcTBa FOCTHITT
Vkpainu Big 09 nmumas 2015 poxy Ne 1187/5;

[Topsimox pobotu BebO-mopTally «3BepHEHHS y cdepi AepKaBHOT
peecTparii akTiB [HMBUIBHOTO CTaHy», SIKAA 3aTBEPIKCHHI
Haka3oM MiHicrepctBa roctunii Ykpainu Big 09 nunus 2015 poky
Ne 1187/5

YMoBM OTpUMaHHS aAMiHICTPATHBHOI NOCIYTH

[TincraBa st oTpUMaHHS
aZAMIHICTPATUBHOI TOCITYTH Ta
MepetiK JOKyMEHTIB,
HEOOXITHUX JIJIsT OTPUMaHHS
aZMIHICTPATUBHOI TOCITYTH

Cy0’€ekTOM 3BEpHEHHS MOJAI0THCS 0€3M0CEPETHBO:
1) 00 opzany oeprcasnoi peecmpauii akmie uusiibHOZ0 CMany:
1. 3asiBa mpo AepKaBHY PEECTPAIiI0 HAPOHKECHHS.

2. [Tacnoptu rpomMansH Ykpainu, macrmopTHI TOKYMEHTH 1HO3EMITiB
a00 oci6 6e3 rpomMaAsSHCTBA, IO MOCBITIYIOTH 0COOM OATHKIB

3. ITlacmoptr rpomansiHuHa YKpaiHW, MAaCIOPTHUN JOKYMEHT
iHO3eMIlsT abo ocobu 0e3 TpoMaasSHCTBA, IO IMOCBIAYYE 0COOY
3asBHHKA (CyO’€KTa 3BEpHCHHS)

4. JlokymeHT mpo numro0 OaThKiB y pasi peecTpamii mumoly
KOMIICTEHTHHM OPT'aHOM IHO3EMHOT JIepKaBH

5. OauH 3 TOKYMEHTIB, IO MIATBEPKYE (PaKT HAPOKEHHS:

- JIOKyMEHT, BHJAaHUW 3aKJIaJIoOM OXOPOHH 3JIOPOB’S, IO
HiATBEpKYE (HaKT HAPOKEHHS AUTUHU (MEIUYHE CBIIOITBO MPO
HApPOJKCHHS, JIIKAPChKE CBIJOLTBO PO IEPUHATAIBHY CMEPTH);

- MEIMYHHI BUCHOBOK ITPO HapODKEHHs, chopMoBanuii B Peectpi
MEAMYHUX BUCHOBKIB €IEKTPOHHOT CHCTEMHU OXOPOHU 37I0POB’s;

- MeQW4YHa JOBiKa Mpo mnepeOyBaHHS IWUTHUHU i HATJISIOM
JIKYyBaJIHOTO 3aKJaJy Ta BHUCHOBOK MpO MIATBEP/UKEHHS (akTy
HApOJDKEHHS JTUTHUHU 11032 3aKJIaJIOM OXOPOHU 3JI0pOB’sl — Y pasi
HApOJDKEHHS JUTHHU 11032 3aKJIaJ10M OXOPOHHU 3/I0POB’S;

- JOKYMEHT, BHJAaHUH 3aKJIaJIOM OXOPOHU 3J0pOB’s, IO
HiATBEPIKYE (DAKT HAPOHKEHHS] TUTHHU Ta MEIUYHA JOBIAKA MPO
nepeOyBaHHS AWTHHU TIiJ] HArJIAg0OM JIIKYBaJIbHOTO 3aKiany,
JOBiIKa 3 MICIl TPOXXUBAaHHS ITUTHHU — Yy pasl Jep>KaBHOi
peecTpallii HapO/KEHHS TUTHHH, sSKa JOCSITIa OJHOTO POKY i
OuIbIIIC;
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- JIOKYMEHT, BHJAHMHA KOMIIETCHTHUM CYO’€KTOM iHIIOI
Jiep>KaBH, 110 MIATBEPDKYE (PAKT HAPOIIKEHHS, HAICKHUM YHHOM
JeTali30BaHui, SKIIO IHIIE HE nepeadaueHo MDKHAPOJHUMHU
JOTOBOpaMU YKpaiHH, 3roja Ha OOOB’SI3KOBICTH SIKMX HaJaHa
BepxoBHotro Panoro Ykpainu;

- pilIeHHS Cyy NTPO BCTAHOBJICHHS (PAKTy HApOKEHHS.

6. YV Bumagky peectparnii HapOJOKCHHS TUTUHHU, HAPOKEHOI y
pe3ynbTaTi  3aCTOCYBaHHS  JOMOMDKHHX  PENPOIyKTUBHUX
TEXHOJIOTI JOAAaTKOBO TOJAETHCS 3asBa JKIHKH, SKa HapoaMia
JUTHHY, TPO 1i 3rojJy Ha 3amuc TOAPYXOKS OaThbKaMH TUTHHU,
CIOpPaBXHICTh MNIANMCY Ha fAKIM Mae OyTH HOTapiaJbHO
3aCBIIYEHOI0, Ta JIOBIJKA MPO T'€HETUYHY CIOPIIHEHICTh OaThKIB
(matepi un 6aTbKa) 3 MIOIOM.

7. 3asBa marepl Ta OaTbKa TUTHMHHU NpPO BU3HAHHS OaTbKIBCTBA,
CIIPaBXHICTh IMIANMUCY Ha SAKIM Mae OyTH HOTapiaJibHO
3aCBIIYEHOI0, Ta JOKYMEHT, IO MIATBEP/DKYE MOBHOBAKEHHS
npejcTaBHUKa (3aCBiUeHI HOTAPIaIbHO), - Y pa3i MOJaHHS 3asBH
PO JIepKaBHY PEECTPAIIII0 HAPOHKEHHS OJTHUM 13 OaThKIB.

8. IMucemoBa 3roma OJHOTO 3 OAaThKIB MPO MPUCBOEHHS IAWTHHI
MPI3BUINA, SIKIIO OAaThKM MAalOTh PI3HI MPI3BHINA, CHPABXKHICTH
MIJNUCY Ha sKi Mae OyTH HOTapiabHO 3aCBITYEHOIO, — Yy pasi
MOJIAHHS 3asBH PO JIEPKABHY PEECTPAIliI0 HAPODKCHHS OJHUM 13
0aThKiB.

JTOKYMEHTH, CKJIaJeHI IHO3€MHOIO MOBOIO, pa3oM 3 iX
nepeKyialaMi Ha YKPaiHChKY MOBY, 3aCBiU€Hi B YCTaHOBJICHOMY

HOPAJIKY;

2) 00 ueHmpy HAOAHHA AOMIHICIPAMUBHUX NOCTLY2:
1. 3asiBa po Jep:kaBHY PEECTPAIliIO0 HAPOKEHHS.

2. [Tactioptu rpoMaisiH YKpaiHH, MacoOpTHI JOKYMEHTH 1HO3EMIIIB
a00 oci6 6e3 rpoMaAsHCTBA, IO MOCBITIYIOTH 0COOM OATHKIB

3. Ilacnopr rpomansHuHa YKpaiHW, MNaCIOPTHUN JOKYMEHT
iHO3eMIIsl abo ocobu 06e3 TpoMaasSHCTBA, IO MOCBITYYE OCOOY
3asiBHUKA (Cy0’€KTa 3BEpHEHHS)

4. JloxymeHT mpo nuio® OaTbkiB y pasi peectpaiii wuiody
KOMIIETEHTHUM OPTaHOM 1HO3E€MHOT JepKaBU

5. OnuH 3 TOKYMEHTIB, 110 MIATBEP/IKYE (PaKT HAPOIKEHHS:

- JIOKyMEHT, BHJAHHUH 3aKJIaJOM OXOpPOHU 3JI0pOB’s, IO
HiATBEP/UKYE (HaKT HApPOPKEHHS AUTUHH (MEIUYHEe CBIJJOLTBO MPO
HapOKCHHSI, JTIKAPChKE CBIJIONTBO PO MEPUHATATIBHY CMEPTh);

- MEJMYHHUI BUCHOBOK PO HapoJUKEeHHS, copmoBanmii B Peectpi
MEINYHUX BUCHOBKIB €JIEKTPOHHOI CHCTEMH OXOPOHH 3/10POB’S;

- MeIWYHa JIOBiIKa Mpo mnepeOyBaHHS AUTUHU i HAIJISIOM
JIKYBaJbHOTO 3aKJIaJly Ta BHCHOBOK NpO MiATBEP/UKEHHS (DakTy
HApO/DKEHHS JTUTHHHU 11032 3aKJIaJ0M OXOPOHHU 3JI0pOB’sl — y pasi
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HApPODKCHHS AUTHUHHM 11032 3aKJIaZIOM OXOPOHH 3/I0POB’S;

- JOKyMEHT, BHJAHUN 3aKJIaZIOM OXOPOHU 3J0POB’S, IO
niATBEpUKYE (AaKT HAPOHKEHHS TUTHHU Ta MEIUYHA JOBiIKa PO
nepeOyBaHHA IUTHHM I HArJIAIOM JIKYBJIBHOTO 3aKiany,
JIOBiIKAa 3 Micus MNPOXUBAHHSI ITUTHHU — Yy pas3i AepiKaBHOI
peecTparii HapO/PKEHHS TUTHHH, sSKa JOCSTIA OJHOTO POKY i
OUIBIIIE;

- JOKYMEHT, BHJAHHW KOMIIETEHTHUM CY0’€KTOM iHIIOL
Jep>KaBH, 10 MIATBEPUKYE (PAKT HAPOIKEHHS, HAICKHUM YHHOM
JeTaNi30BaHUM, SKIIO IHIIE HE NepeadadyeHo MDKHAPOJHUMHU
JOTOBOpaMu YKpaiHH, 3roja Ha OOOB’SI3KOBICTh SKUX HaJaHa
BepxoBHotro Pagoro Ykpainu;

- pIILIEHHS Cyly PO BCTAHOBJIEHHS (aKTy HApOHKEHHS.

JOKYMEHTH, CKJaJieHl IHO3€MHOI MOBOIO, pa3oM 3 ix
nepexyiajaMi Ha YKpaiHCbKY MOBY, 3aCBiU€HI B YCTaHOBJICHOMY
HOPIKY;

3) y 3axknaoi oxoponu 300poe’s, y AKOMY HApoOOUIACA OUMUNHA.
1. 3asiBa mpo AepKaBHY PEECTPAIiI0 HAPOHKECHHS

2. [Tacnoptu rpomansiH YKpaiHH, MacOPTHI JOKYMEHTH 1HO3EMIIIB
abo oci0 0e3 TpomaASHCTBA, IO MOCBIMYYIOTh OCOOM OaThKIiB
(cy0’eKTiB 3BE€pHEHHS )

3. JloxymenT mpo uuiod OaThKiB y pas3i peectparii MU0y
KOMIICTEHTHHM OPT'aHOM IHO3EMHOT JIepKaBH

4. OnuH 3 JOKYMEHTIB, 10 MIATBEPKYE (GaKT HAPOHKCHHS:

- JOKYMEHT, BHJAHUH 3aKjIaJioM OXOPOHH 3J0POB’s, IO
HiATBEPKYE (PaKT HAPOHKEHHS TUTUHU (MEIMYHE CBIOIITBO PO
HApPOJKCHHS, JIIKAPChKE CBIJOILTBO PO IIEPUHATAIBHY CMEPTH);

- MEIMYHHUI BHCHOBOK ITPO HApO DKEHHs, chopMoBanuii B Peectpi
MEMYHUX BUCHOBKIB €JICKTPOHHOT CHCTEMH OXOPOHH 3JI0POB’S;

JOKYMEHTH, CKJIaJeHl I1HO3EMHOI0 MOBOIO, pa3oM 3 iX
nepexiIajaMu Ha yKpaiHCbKY MOBY, 3aCBiI4€HI B YCTAHOBJIEHOMY
HOPSAKY.

Crocib mogaHHsg JOKYMEHTIB,
HEOOXITHUX JIJIT OTPUMaHHS
aJIMIHICTPaTUBHOI MOCIYTH

1. V namepoBiii ¢gopMi JOKYMEHTH TMOJAIOTHCS 3asiBHUKOM
0co0ucTo.

2. B enexTpoHHii popMi JOKYMEHTHU MOJAIOTHCS 3a J0IOMOTO0
nporpamMHOro 3a0e3nedeHHs €IUHOTO JEp’KaBHOIO BeOmopTany
€JIEKTPOHHUX MOCHYr OaTbkaMM AWTUHM (OAHHUM 3 HHUX), SKHUX
1IeHTU(IKOBAHO  LUIAXOM  BHUKOPHUCTaHHA  KBaJli(ikOBAaHOTO
€JIEKTPOHHOIO MIANUCY, €JNEKTPOHHOI CHUCTeMM iIeHTU(iIKawii
«Bank ID» un 3aco0y inentudikaiii ocodu, sKuii 1a€ MOKIUBICTb
OJIHO3HAYHO 1IeHTH(IKYBaTH 3asBHUKA.

10

[TnatnicTs (6€30MIATHICTD)
HaJaHHS aIMIHICTPATUBHO1

be3omnarHo
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HOCIYTH

11

Crpok HaiaHHSA
aJIMIHICTPAaTUBHOI MTOCIYTH

Jlep>kaBHa peecTpallisi HApO/HKEHHS JUTHHUA TPOBOAUTHCS B
JICHb 3BEPHEHHS 3asBHUKA, a B pa3i MOJaHHS 3asBU B €IEKTPOHHIN
dopmi abo yepe3 LEHTp HAJaHHS AAMIHICTPATHBHUX MOCIYT - Y
JeHb 11 HAaIXOJDKEHHS 10 BTy JepXKaBHOI peecTpalii akTiB
UBUTFHOTO CTaHy a00 He Mi3Hillle HACTYMHOTO POOOYOro AHA y
pa3i OTpUMaHHS Takoi 3asBM I03a POOOYUM YacOM BUIILTY
Jep>KaBHOT peecTpallii akTiB IUBUILHOTO CTaHy.

12

[Tepenik mincTaB s BIAMOBH
y JIep’KaBHIN peecTpariii

1.[lepxaBHa peecTpallisi CylepeunTh BUMOTaM 3aKOHOJABCTBA
VYkpainu.

2.JlepxaBHa peecTpailis TMOBHHHA TMPOBOJUTHUCA B IHIIOMY
oprasi Jiep»aBHO1 peecTpallii aKTiB HUBUILHOTO CTaHYy.

3.3 nmnpoxaHHSIM TIpO JEpKAaBHY pEECTpallil0 3BEepHYJacs
Hefale3naTHa ocoba abo oco0Oa, sika He Ma€ HEOOXITHUX IS [[LOTO
MOBHOBaYKE€Hb

13

Pe3ynbTaT HamaHHs
aJIMIHICTPaTUBHOI MTOCIYT U

1. CknagaHHs akTOBOTO 3allMCy MPO  HApOJUKEHHA B
€JIEKTPOHHOMY BUIJISAII B JlepikaBHOMY peecTpl akTiB LIMBUILHOTO
CTaHy TPOMa/ISIH Ta Ha MalepoBUX HOCIIX 1 BUaya:

a) CBIZIOITBA PO HAPO/DKEHHS TUTHUHU;

BUTIATY 3 JlepikaBHOTO pEeCTpy aKTIB IMBUILHOTO CTaHy
rpoMasiH (IOBIAKM) IPO JIE€p’KaBHY PEECTpPALlil0 HAPOJKEHHS 13
3a3HAYCHHSM BIIOMOCTEH Mpo OaThKka BIAMOBIAHO /10 YaCTHHHU
nepmroi ctatTi 135 CiMeitHOTo KoJeKCy Y KpaiHu;

0) BuTary 3 JlepKaBHOTO pEECTPY akTiB MHUBUILHOTO CTaHy
TPOMAJISIH TIPO JACP)KABHY PEECTpPAIlit0 HAPOHPKEHHS BIIMOBITHO 10
crateit 126, 133, 135 CimeliHoro kojaekcy VYkpainum 13
3a3HaYeHHSAM (DaKTy MEpPTBOHAPOKEHHS a00 CMEpTi Ha MEPIIOMY
TUXKHI KUTTS.

2. TlucemoBa BigMOBa B MPOBEICHHI JEp)KaBHOI peecTparlii
HApOJHKEHHS

14

Mo:xHBi cClTOCOOW OTPUMAaHHS
BiMOB11 (pe3yyIbTarty)

PesynbraTr HagaHHs aMIHICTPATUBHOT MOCITYTH OTPUMYETHCS:

1) OesmocepenHb0 B Opradi JIepXKaBHOI peecTparlii aKTiB
OUBUIBHOTO  CTaHy, 1[I0 TNPOBIB  JEp)KAaBHY  PEECTpaLilo
HAPOKCHHSI,

2) y 3aKy1ajii OXOpPOHH 37I0POB’S 32 MICIIEM TOJIaHHS 3a5BH;

3) y ueHTpi HagaHHSA aaMIHICTPATUBHUX IMOCIYT, IO 3abe3rneuye
BUJA4y pe3yJabTaTiB aJMIHICTPAaTUBHHUX IMOCIYT, AKI HAJalOThCS
OpraHoM Jep>KaBHOI peecTpallii akTiB IUBUIBHOTO CTaHy, IO
MPOBIB JIEP)KABHY PEECTPAIIII0 HAPOHKCHHS,

4) TMOMmMTOBUM BiINpaBICHHSIM 3a pPaxyHOK OTpHUMyBadya Ha
MOIIITOBY a/IpECy 3a 3apEECTPOBAHUM MICIIEM MpPOKUBAHHS MaTepi
abo Oatbka (y pa3i HaJaHHS KOMILUIEKCHOT MOCITYTH «eMamsTKo»)
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