3ATBEPJI’KEHO

Haxka3 Jlep>xaBHo1 city:x0n YKpainu
3 MATaHb Tpalli

BiJ 2025 poky Ne

TH®OPMAIIMHA KAPTKA AIJIMIHICTPATUBHOI ITIOCJIYTH 3
HEPEO®OPMJIEHHSA T'TPHUYOTI'O BIABOAY 1JIsA PO3POBKU POJOBHIILL
KOPUCHUX KOITAJIMH HIA3EMHUM CITIOCOBOM

Indopmanis npo cyd’exTa HagaHHA AAMIHICTPATHBHOI NOCJYTH Ta/a00 HEHTPY HAJaHHSH
aAMiHiCTPaTHBHMUX NOCJIYT

Micuie3HaxoKeHHs Cy0’ekTa

HaJIaHHS aJIMIHICTpaTUBHOT
MOCIIYyTH Ta/abo LHEHTPY
HaJIaHHS aJIMIHICTPATUBHUX
MOCITYT

Jep:kaBHa cays;kba YKpaiHu 3 NUTaHb npami
(Jdepxknpani):
Byn. Jlecarunna, 14, m. Kuis, 01601, 1-ii moBepx,
kim. 104

3axigHe MixkperioHajJbHe ynpasJiHHs /lepaaBHOI
cJ1y:k0u 3 muTanb npaui (3axigne MY /I):
1. Minkesuya, 8 (7 mosepx), M. JIsBiB, 79000

IliBnenno-3axigHe MisKperioHajibHe yIpaBJiHHSA
JepxkaBHoi cay:xx0u 3 nuranb npani (IliBaenHo-
3axigne MY ):

ByIn. IBana ®panka, 4, m. IBano-®OpankiBcbk, 76018

IliBnenne MiKperioHajbHe YIpPaBJIiHHSA
HdepxkaBHoi cayxk0u 3 nuranb npaui (IliBnenne
MY):

®dakTuyHa: npoci. borosBieHchkul, 42A,
M. Muxkomnais,
npocr. [lleBuenka, 2, M. Oneca
Opunnuna: Byn. Mapmana BacuieBcbkoro, 40/1,
M. Mukonais, 54003

IiBaenno-CxigHe MizKperioHajibHe yNpaBJiHHSA
Jep:xaBHoi ciy:x0u 3 nutanb npaui (IliBrenno-
Cxigne MY II):

Byn. Kokcoximiuna, 1, m. [{xinpo, 49064

IiBHiuHO-CXiHe Mi’kperioHaJbHe YIPaBJIiHHSA
JepskaBHoi ciay:x0m 3 nutanb npani (IliBnivHo-
Cxigne MY lI):

ByI. Martsiituyka FOmiana, 119, m. I[Tonraa, 36014

CxigHe MikperioHanbHe ynpasJiHHs Jlep:xaBHoOI
cJy:k0u Ykpainu 3 nutanb npani (Cxizne MY I):

IOpunnuna: Byn. [Ipokod’eBa, 82, M. [TokpoBChK,
85302 JloHemnbka 001aCcTh

®axrtuyna: npos. [lomroBuii, 4, cmt. SIcHOTIpKA,
Kpamaropcrkuii paiton, Jlonernpka odnacts, 84391
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IenTpanbHo-3axigHe MixkperioHajbHe
ynpasiinas /{ep:kaBHOI cJIy:k0U 3 NMTaHb Mpaui
(enTpanabHo-3axiane MY JI):

Byi. llleBuenka, 18-A, m XKuromup, 10008

LenTpajibHe MiskperionajabHe ynpaBJiHHS
Jep:xkaBHoi ciy:k0m 3 nutanb npaui (LlenTpanbue
MY J):

ByII. BaBinosux, 10, m. Kuis, 04060

HEHTpI/I HaJaHHA a}IMiHiCTpaTI/IBHI/IX mocJayr
(LTHATI):
https://guide.diia.gov.ua/asc/

[Hdopmaris mono pexumy
pobotu  cyO’ekTa  HAJaHHS
aJMIHICTPaTUBHOT MTOCIYT'!
Ta/abo LEHTPY HaJIaHHS
aJIMIHICTPaTUBHUX MOCIIYT

Hepxmnpari: IToreninox — yersep: 9°0—17%
T’ siTHAms: 99°-15%
O6inns mepepa: 13%0-13%

MixperioHanabH1 TepuTopianbHi opranu [lepxmparii:
[Toreninok — werBep: 08.00-17.00,
IT’srauns: 08.00-15.45,
OO6imas nepepna: 12.00-12.45

ITHAII: https://guide.diia.gov.ua/asc/

Tenedon/dakc (moBimKnM),
ajpeca EJIEKTPOHHOI TOIITH Ta
BeOcaliT cy0O’exkta  HagaHHS
aZMIHICTPATHUBHO1 MOCTYTH
Ta/abo LEHTPY HaJIaHHA
aZMIHICTPATUBHUX TOCITYT

Hepxmparti: (044) 279-00-85, 289-39-92
dsp@dsp.gov.ua,
http://www.dsp.gov.ua/

Baxigne MY/I: (032) 235-76-73
Iv@dsp.gov.ua
https://lviv.dsp.gov.ua/

[TiBgenno-3axigne MY I: (0342) 75-22-29
if@dsp.gov.ua
https://if.dsp.gov.ua/

ITiBzenne MY /1: (0512)53-82-44
mk@dsp.gov.ua
https://pd.dsp.gov.ua/

[MiBgenno-Cxigne MY I: (056)778-18-29
dn@dsp.gov.ua
https://dp.dsp.gov.ua/

[TiBaiyrO-Cxigne MY /I: (0532) 56-40-76
khrkv@dsp.gov.ua
https://pns.dsp.gov.ua/

Cxigae MY I: 095-159-40-71
dsp@smu.dsp.gov.ua
https://smu.dsp.gov.ua/contact/



mailto:lv@dsp.gov.ua
mailto:mk@dsp.gov.ua
https://pd.dsp.gov.ua/
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HenTtpansuo-3axiqae MY : (0412) 43-06-51
Khm@dsp.gov.ua
https://zt.dsp.gov.ua/

Hentpansue MY /1: (044) 481 50 40
kv@dsp.gov.ua
https://kyiv.dsp.gov.ua/

ITHAIT: https://guide.diia.gov.ua/asc/

HOpMaTI/IBHi AKTH, AIKUMHU PEIITaMCHTYETHCS HAIaHHS a}lMiHiCTpaTHBHO'l. moCJIyru

3akoHM YKpaiHu

Kopekc Ykpainu npo Haapa;
3akoH Ykpainu «IIpo agmiHicTpaTHUBHI MOCIYTH;
3akoH Ykpainu «IIpo agmiHicTpaTUBHY MPOLEAYPY»

Axtu Kabinery MinicTpis
VYkpainu

ITocranoBa KabGinery MinicTpis VYkpainu
Bix 27.01.1995 Ne 59 «IlIpo 3arBepmxenns [lonoxeHHs
PO NOPSAJOK HAJJaHHS TIPHUYUX BIABOJIB» (31 3MIHAMU);

IIOCTaHOBA KaGinery MinicTpis VYkpainu
Big 11.02.2015 Ne 96 «IIpo 3arBepmxkenHs [lonoxxeHnus
npo JlepkaBHy ciyx0y YKkpaiHu 3 mUTaHb Ipaii»;

IIOCTaHOBA KaGinery MiHicTpiB VYkpainn
Bim 01.10.2025 Ne 1226 «/leski muTaHHS HaJaHHS
aMIHICTPATUBHUX TIOCAYr 4Yepe3 IIEHTPU HaJgaHHS
aMIHICTPATUBHUX TTOCITYTY.

YMoOBHM OTPUMAHHSA aAMIHICTPATUBHOI MOCTYTH

[TincraBa st oTpuMaHHS
aZMIHICTPATUBHOI TOCITYTH

3BepHEHHS KOpHCTyBaya Hajap abo yMOBHOBaXEHOT
HAM OCOOM 3a HAasSBHOCTI y HHX MepeodopMIIEHOTO
CHEIIATBHOTO JI03BOJTy HA KOPHCTYBAaHHS HAJ[PaMHU.

Budeprniuuii nepeik
JTOKYMEHTIB, HEOOXITHUX JIJIsI
OTPUMAaHHS aJIMIHICTPATUBHOT

MOCITYTH, BAMOTH JI0 HUX

3asBa* 13 3a3HAYCHHSAM HOMEpa CHEIIaTbHOTO
JI03BOJIY Ha KOPHCTYBaHHS HAJ[PaMHU.

Komiss cmemiagbHOTO JI03BOJly Ha KOPUCTYBaHHS
HaJpaMH (3acBilu€HAa HAIMCOM «3 OPHUTIHAJIOM BIPHO»
Ta MIAMKUCOM KEpiBHUKA ITIIMPUEMCTBA BIAMOBIIHO 0
ACTY 4163:2020 «YHidikoBaHa cucreMa
oprasizaiiiiHo-po3nopsa4oi 1okymeHraiii. Bumoru mo
oopMIIEHHSI TOKYMEHTIBY).

BuxomnitoBanHs 3 TonorpaivHOro IiaHy MOBEpXHi 13
HAHECEHHM KOHTYPOM TIPHHUYOTO BifIBOJY, T€OJIOTIUHI
po3pi3u, OQOpMIICHI BIAMOBIAHO 10 BUMOT MYHKTY 5
nonatky Ne 2 no ITlojokeHHS mpo TOPSIOK HadaHHS
TIpHUYHX BiIBOMIB (/IBa MPUMIPHUKH).

[Mopsinox i criocid mogaHHs
JOKYMEHTIB, HEOOXITHUX IS
OTPUMAHHS aIMIHICTPATUBHOT

HOCITYT

JIOKYMEHTH MOJIAI0ThCSI KOPUCTYBaueM HaJp MUIIXOM
0COOHUCTOTO 3BEPHEHHS (YIIOBHOBA)KEHOIO HUM 0CO0010)
YM HAACUIAIOTHCA PEKOMEHIOBAaHUM JIUCTOM 3 OIMHCOM
BKIaseHHs 10 anMmi”ictparopa I[HAII (3a wmicuem
po3TanryBaHHid O00’€KTa  HaJPOKOPHCTYBaHHS) abo
Oprasy, 110 MOTOJPKY€ 3asBKY Ha OJIep>KaHHs TIPHUYOTO
BiZIBOAY  (MDKpEriOHalbHI  TEPUTOpPIaJbHI  OpraHu
Jepoxmparii).

[lorojkeHHss 3asBKM Ha OTPUMAaHHS TIPHUYOTO



mailto:kv@dsp.gov.ua
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BiIBOAY 3 BIONOBIIHUM TEPUTOPIATHPHIUM OpPraHOM
Hepxmpami (32 MiciieM  po3TamryBaHHS 00’ €KTa
HaJPOKOPUCTYBAHHS).
MixperioHaJbHUI TEPUTOPIaIbHUI OpraH Mepeaae
no Jlepkrmpaii MOTO/PKEHY 3asBKY pPa3oM 3 IHIIUMH
JOKYMEHTaMH, BUBHAYCHUMH ITyHKTOM /.
9 [TnarHicTs (6€30IIaTHICTD) besorutatHo
Ha/IaHHS aIMIHICTPaTUBHO1
HOCITYTH
10 | HopmaTuBHO-TIpaBOBHU aKT, HA | BimcyTtHiit
MIJICTaB1 IKOTO CTATYETHCSA
riara
11 Po3mip 1 mopsiiok BHECEHHS He BHOCHTBCS
miaty (aAMIHICTPaTUBHOTO
300py) 3a IIaTHy
aJIMIHICTPaTUBHY MOCIIYTY
12 Crpoxk HalaHHA PimeHHss cTocoBHO mepeopOPMIIEHHS TIPHUYOTO
aJIMIHICTPaTUBHOI OCIYTH BIIBOAY TMpHilMaeTbcs mpoTaroM 15 nHIB 3 jgatu
OTPUMAaHHS 3asBKH OPTaHOM, IO HAJA€ TIPHUYUN BIIABIT
(Hdepxmparti).
13 Pesynbrar HamaHHA AKT Mpo HaJaHHS TIPHUYOTO BIiIBOJY Ta HAAIMKC Ha
aZMIHICTPATUBHOI TOCITYTH Komii TomorpadiuHoro miaHy abo JHCT MpO BiIMOBY
BHJIa4l aKTa 13 3a3HAYEHHSAM MPUYHH.
14 | Cnoco6u oTpuMaHHS BiIMOBii JoxymeHTH (akT, Komis TomorpadiqyHOro IUTaHy 3
(pe3ynbTary) HAJIIMCOM Ta MPOEKT TPHUYOTO BiIBOY) OTPUMYIOTHCS
3asIBHUKOM OCOOHMCTO (YIIOBHOBa)XEHOIO HHUM OCO00I0)
abo HA/ICUJIAIOTHCS 3aBHUKY MOIITOBUM
BIJITPABJCHHSAM MPOTATOM IT'SITH POOOYMX MHIB 3 JIHSA
OPUMHSTTS PILICHHS.
15 | Tlopsmok ockapKeHHS BiIMOBH Y pasi BiIMOBM Y HaJaHHI TIPHUYOTO BIABOIY
y HaJJaHH1 TIPHUYOTO BIIBOJLY | 3assBHUK Ma€ TMPaBO OCKAPXKHUTU PIIICHHS y TaKoOMy
HOPAJIKY.
AJMIHICTpaTUBHE OCKap>KEHHA: MOJIAHHS CKaprH JI0
neHTpaigbHoro amapary J[epxkmpami mpotsrom 30
KaJeHJapHUX JAHIB 3 JHS OTPUMaHHS JIUCTa TPO
BiZTMOBY.
CynoBe  OCKapKeHHs:  MOJaHHS  TO30BYy 1O
aJMIHICTPATUBHOTO Cyay TMpoTaroM 6 MicAliB 3
MOMEHTY OTPHUMAaHHS BITIMOBH.

* Ilig yac moaHHS TOKYMEHTIB BKa3aTH OakaHUH Croci0 OTpUMaHHS MPUHHATOTO PIllIEHHs
BIJIMOBITHO JI0 MyHKTY 14




